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[HonoxeHnune o npaKkTuke
JAeJIOBBIX MOJAAPKOB H 3HAKAX [1€JIOBOT0 FOCTENPUMMCTBA B

O0mue MoJI0KEeHUA

Hacrosimee nonoxkenue (nanee — I[lonoxkeHue) o mojgapkax M 3HaKax JEJIOBOTO
TrOCTENIPUMMCTBA opraHu3auuu (namee — Opranuzanus) pa3zpaboTaHo B
COOTBETCTBUM C TonokeHus MM Konctutyuuu  Poccuiickoir  ®Denepanuu,

®denepanpHoro 3akoHa OT 25.12.2008 N2 273-®3 «O mpoTHBOACHCTBUU
KOppyHUMW», WHBIX HOPMAaTHUBHBIX IpPaBOBBIX akTOB Poccuiickont Penepanuu,
MeToanueckux pekoOMeH1aluii o pa3padOTKe U MPUHATUIO OpTaHU3ALMSIMU MEp 110
NPEAYNPEKICHUID W NPOTUBOAEHMCTBUIO  KOPPYNLHH,  yYTBEPKIACHHBIMU
MunuctepcTBOM Tpya W colualnbHOM 3amutbl Poccuiickont  ®denepanun
08.11.2013, AHTUKOPPYNLUMOHHOW MOAUTUKH, Kojekca 3THUKU M CIIyKEOHOTO
NOBEJICHUSI OpraHM3allMd W OCHOBAaHO Ha OOILENPU3HAHHBIX HPABCTBEHHBIX
IPUHLIMIIAX U HOPMaX POCCUIMCKOTo 0011eCcTBa U rOCy1apCTBa.

Hacrosiiee IlonoxkeHwe HMCXOAUT M3 TOrO, YTO JIOJITOBPEMEHHBIE JEJIOBBIE
OTHOLIEHUS OCHOBBIBAIOTCS HA JOBEPHM, B3aUMHOM YBOXCHUM M YCIIEXE
Oprannsanuii. OTHOIIEHMSI, IPU KOTOPBIX HAPYLIAETCS 3aKOH U TPUHLUIIBI AEJIOBOI
3TUKH, BpeaaT pemyrauuu OpraHuzalvdyd U YECTHOMY UMEHHU €€ paOOTHUKOB, a
TaKKe JIML, MPEACTABIAIONINX HHTepechl OpraHu3alnuyd Wi JeHCTBYIOIUX OT €€
UMeHH (anee - pabOTHHUKM), HE MOTYT 00€CIEYUTh YCTOMUHUBOE JOJITOBPEMEHHOE
pazButue Opranuzanuu. Takoro poaa OTHOIIEHUS HE MOTYT ObITh MPUEMJIEMBI B
npakTuke padboTel OpraHu3aluu.

PaboTHHMKaM Ba)XHO MOHUMATh T'PaHUIIbl JOMYCTUMOIO MOBEIEHUS MpPU OOMEHE
JIEJI0BBIMU MOJIApPKaMU M OKa3aHUHU JIEJI0BOT0 rocTenpuumcTBa. [Ipu ynorpednenun



B HaACTOAILICM ITonoxxenuu TCPMUHOB, OIIMCBIBAIOINIUX «TOCTCIIPUHUMCTBOY,
«MPCACTAaBUTCIILCKUC MCPOIIPUATHS, «IECI0BOC rOCTCIIPUUMCTBO),
CKOPHIOPATUBHOC TOCTCIIPUHUMCTBO» - BCC IIOJOXCHHA HACTOAIICTO AJOKYMCHTA
MNPUMCHUMBI K HUM OJJNMHAKOBBIM O6p&30M.

e u HaMepeHus
Hannoe IlonoxeHne npecienyeT Cleayoe Henu:

obecrnieueHue €IMHOOOPA3HOTO rOCTENPUUMCTBA, IPEICTaBUTEIbCKUX
MEpOIPUATHN

B JIEJI0BOM npakTuke Opranusanuu;

OCYULIECTBJIEHUE YNPABIECHYECKOM U XO3SIMICTBEHHOM JieaTenbHocTH Opranu3anuu
VCKJIFOUYUTENBHO HA OCHOBE HA/JIEKAIINX HOPM U MTPaBUJI I€JI0OBOTO MMOBEACHUS,
0a3upyIOLIKXCS HAa NPUHIIMIAX Ka4eCTBA MPEIOCTABICHUS YCIIYT, 3alUThI
KOHKYPEHLIUH, HEAOMYIICHUSI BO3HUKHOBEHUS! KOH(PIMKTA HHTEPECOB;

OIIPpCACICHUC CAWMHBIX JJIA BCCX pa6OTHHKOB OpFaHI/IBaI_II/II/I Tp€6OBaHI/II>JI K JapCHHIO
)51

MPUHATHIO JEIOBBIX MOJAAPKOB, K OPraHU3allMy U YYaCTHUIO B IPEICTABUTEIbCKUX
MepornpusTusx;

MuHUMU3UPOBAHNUE PUCKOB, CBSI3aHHBIX C BOBMOXHBIM 3JIOYTIOTPEOICHIEM B
00J1acTH MOAAPKOB, MPEJCTABUTEIHLCKUX MEPOTIPUATUI; HanOoJiee Cephe3HbIMU U3
TaKUX PUCKOB SIBJISIFOTCSI ONACHOCTh MOAKYIA U B3ITOUHHUYECTBO.

Opranuszanuss HaMepeHa IOAJACPKMBATHL KOPIOPATUBHYI KYJBTYpPY, B
KOTOPOH JeJI0BBIE MOXAPKH, KOPIOPAaTHBHOE rocTenpuuMCTBO,
NPeICTABUTENIbCKHE MEPONPUATHS PACCMATPUBAKOTCH KaK MHCTPYMEHT JIst
YCTAHOBJICHMSI M IOAJEPKAHUA [eJOBbIX OTHOLICHMH M KaK IPOsIBJICHUE
OOLICNPUHATON BEXKJIUBOCTH B XO0A€¢ YNPABJICHYECKOHM W XO3AHCTBEHHOM
AeATeJbHOCTH.

HpaBn.ﬂa o0MeHa ACJIOBBIMH NNOJAPKAMHU U 3BHAKAMMH J1€J10BOI0
rocrernpuuMcTBa

JlenoBble MOMApKH, KOPHOPATUBHOE TOCTEIPUUMMCTBO W MNPEACTABUTEIBCKUE
MEPOTIPUATHS JTOJDKHBI PacCMaTpUBAThCS PaOOTHUKAMHU TOJBKO KaK WHCTPYMEHT
JUIS. YCTAHOBJIEHUS W TOAJACP>KAHUS JEJIOBBIX OTHOLICHUHM W KakK MPOSIBICHUE
OOIIECTIPUHSITON BEKJIMBOCTH B XOZC BEJACHUS X035HCTBEHHOMN ACATEILHOCTH.



[Tomapku — 310 MH00Ast IEHHOCTH, NEpeaaBacMasl WK MojydyaeMas pabOTHUKaMU
Opranuzanuu or uMeHd OpraHuzalud W/WId B CBA3M CO CBOEH TPYIOBOM
JesATeIbHOCTHIO0 B Opranu3anuu Wid npecTaBieHueM naTepecoB OpraHuzaiuy Ha
0€3B03ME3/IHOM OCHOBE.

[lomapku OMM3KUM pPOACTBEHHUKAM pabOTHUKOB OpraHu3aluu, MepelaHHble B
CBSI3M C BBITIOJIHEHUEM PaOOTHUKOM JTOJKHOCTHBIX 00s13aHHOCTEH B OpraHu3aimu,
CUMUTAIOTCS ToJapkaMu paboTHUKY OpraHu3aium.

[Tomapku, KoTopbhle paOOTHUKK OT MMeHH OpraHu3alnuy W/WIU B CBSI3U CO CBOEH
TPYZOBOM JEATENbHOCThIO B OpraHu3aluu WIH MOPEACTABICHUEM HWHTEPECOB
OpraHu3anuu MOTyT I€pelaBaTh IPYrUM JIMIAM (BKJIKOYas, B TOM YUCIE, IPYTUX
paboTHMKOB OpraHu3aliy) WIK IPUHUMATh OT APYTHX JIKILL (BKJIFOYasi, B TOM YHCIIE,
Ipyrux paboTHUKOB OpraHu3alnm) , a TAK)KE pacxo/Ibl Ha IEI0BOE TOCTEPUUMCTBO
(BKJIFOYasi, B TOM YHMCJE, ydyacThe B KOH(epeHUUsX, OM3Hec-3aBTpakax, ooenax u
y’KHHAX, OpPraHu3allldi0 MOE30K 3a CYeT NPUIVIAIIAIONIEH CTOPOHBI) JIOJIKHBI
COOTBETCTBOBATh CJIEIYIOLIUM KPUTEPHUAM:

e OBITH IIpAMO CBA3aHbI C YCTaBHBIMH HCJIMU ACATCIBHOCTH Opr AdHU3all1u, 0o
C 3HaMCHATCJIIbHBIMHU JaTaMn n CO6BITHHMI/I, O6HI€HaIII/IOHaJ'ILHI>IMI/I
IMpasgTHUKaAMMH,

e JApUTBCA OTKPBITO U IIPO3PAYHO,

« OBITh pa3yMHO OOOCHOBAaHHBIMM, COPa3MEPHBIMU U HE SIBIATHCS MPEAMETAMU
POCKOILH, IEHEKHBIMHU CPEACTBAMU WJIM UX IKBUBAJICHTAMH (ITOJIAPOYHBIE KAPTHI
(ceprudukarsl), lIeHHbIE OyMaru u T.1.);

e OLICHOYHAs CTOUMOCTh KaXKJI0TO Mojiapka He MoxeT rnpesbimath 3000 pyoneit, a
00111ee KOJIMYECTBO MOJIAPKOB, MOJAPEHHBIX PAOOTHHUKOM OJAHOMY M TOMY K€
JUIY WIA TOJYYEHHBIX PAOOTHUKOM OT OJTHOTO M TOTO K€ JIMIAa, HE MOXET
npeBblaTh [3 (Tpu)] mogapka B rof;

e JIAPUTHCS C LETbI0 MPOJABUKEHUS, JIEMOHCTPAIlMK WIM MOSICHEHUM KadyecTBa U
ocoOeHHocTel ToBapoB (pabot, yciuyr) OpraHuzanuu, YCTAHOBJICHHUS U
NOJIZICp>KaHUs JIETTOBBIX OTHOILIECHUM, MPOSBICHUS OOIMICTIPUHATON BEKIMBOCTU
/MM B 4YECTh TOCYIApCTBEHHBIX TMPA3IHUKOB, 3HAMEHATEIBHBIX JIAT,
KOPIIOPAaTUBHBIX ~ MEPOINPUITHI  (BKJItOYass MPEACTABUTEIIbCKUE MOAAPKH,
HaIlpuMep, CYBEHUPHYIO IPOAYKIIHS (B TOM YUCII€ C JIoroTunamMu OpraHnu3aiui),
LBEThI, KOHAUTEPCKHUE U3EIUS U AHAJTIOTUYHYIO TPOYKIIHIO);

e HE MPEACTaBIATH COOOM CKpPBITOE€ BO3HArpa)XKIACHHUE 3a YCIYry, NEeHCTBHE HIIU
0e3nelicTBUe, MOMYCTUTEIBCTBO WJIM MOKPOBUTEIBCTBO, MPEIOCTABICHUE TTPaB
WU TPUHSATHE OMPENCNICHHBIX PElIeHUM, JIMOO MOMBITKY OKa3aTh BIWSHUE Ha
MOJIy4aTesiss ¢ MTHOU HE3aKOHHOW WJIM HEATUYHOW LEIIbIO;



« HE CO3/1aBaTh PEIyTAIMOHHBIX PUCKOB /1t Opranu3aiuu, €€ pabOTHUKOB M MHBIX
JUI B Ccllydae pPacKpbeITUs HH(OpPMAIMM O COBEpPLIEHHBIX TMOJApKax M
MOHECEHHBIX MPEACTABUTEIBCKUX PACXOIAX;

e HC IMPOTUBOPCUYUTD I[MpUHOUIIaAM 151 Tp€6OBaHI/I$IM I[CI‘/’ICTBYIOHICI‘O
3aKOHOIAaTCJILCTBA, AHTHKOppYHHHOHHOﬁ ITOJIMTHUKH, KOI[CKC& OTHKH H
CJIy}I(e6HOFO MOBCACHUA W  JPYIrHX JIOKAJIbHBIX  adKTOB OpI‘aHI/ISaHI/II/I,
O6HICHpHH51TI>IM HOpMaM MOpPaJIn U HPaBCTBCHHOCTH.

JInmo, OTBETCTBEHHOE 3a MPO(UIAKTHKY KOPPYMIMOHHBIX IPaBOHAPYIICHUH B
OpraHu3ainuu, OpraHu3yeT BEIEHUE peecTpa MOJAPKOB CBOMMH CHJIAMU WJIU C
NPUBJICUCHUEM PYKOBOAMTENECH OTAENOB WM WHBIX pabOoTHMKOB OpraHu3aiuy,
HA3HAYEHHBIX OTBETCTBEHHBIMH 32 BEJACHUE COOTBETCTBYIOIINX PEECTPOB.

PaboTHukH AOJDKHBI ITIOHUMAThb T'PaHUIBbI AOITYCTUMOI'O IMOBCACHUSA IIPH oOMeHe
ACJIOBBIMH IMOAAaPKaMH U OKa3aHHUU JCJIOBOIO IrOCTCIIPUUMCTBA.

HOI[apKI/I, B TOM 4YHCJIC B BHUJC OKa3aHHA YCIIYI, 3HAKOB 0co0Oro BHHMaHMS HE
AOJIDKHBI CTABUTH IIPUHUMAIOITYIO CTOPOHY B 3aBHCHUMOC ITOJIOKCHHUC, IIPUBOAUTH K
BO3HUKHOBEHUIO KAKHX-JIMOO BCTPCUYHBIX 00513aTEIBLCTB CO CTOPOHBI IIOJIYYaTCJIIA
WJIA OKAa3bIBaTh BIMSHHUE Ha OOBEKTUBHOCTH €TI0 JACJIOBBIX CY)KI[CHI/Iﬁ u pemeHHﬁ.

[Tpu m10OBIX COMHEHHMSIX B IMPaBOMEPHOCTU WJIM STUYHOCTH CBOUX JIEHCTBUHI
pabOTHUKM O00s13aHbl TIOCTaBUTh B HW3BECTHOCTh CBOUX HEMOCPEICTBEHHBIX
PYKOBOIUTENEH W IPOKOHCYJIBTUPOBATBCA C HUMM, NPEXKAEC YEM JApUTh WIH
MOJIy4aThb TOJApPKH, WA YYaCTBOBaTh B TE€X WIM HHBIX IPEACTABUTEIBCKUX
MEPONPUATHUSAX.

He nonyckaercst npuHMMAaTh NOJAPKH B XOJ€ TPOBEACHUS 3aKyIIOUYHBIX POLETYD U
BO BpeMs I[EpEroBOPOB NpH  3aKIIOYEHUU  JOTOBOPOB  (KOHTPAKTOB),
JOTIOJIHUTENIBHBIX COMNAIIEHUN K HUM.

PaGotamkam OpraHu3anuu HE pPEKOMEHAYeTCs TPUHUMATh WM TepeaaBaTh
noJlapkd JIMOO YCIyrd B JIIOOOM BHUIE OT Apyrux paboTHHKOB OpraHusaiuw,
KOHTpareHToB OpraHuszaiuyd WIA TPEeThbHX JIMIl B KauyecTBEe OJIaroJapHOCTH 3a
COBEPILEHHYIO YCIIYTY WU TaHHBINA COBET.

Opranuzarus He npuemiieT koppynuuu. [lonapku He TOMTKHBI OBITh HCTIOJIb30BaHBI
JUTSL Ta4H, TIOTYYSHUS B3SITOK HIIM KOPPYIIIIMH B JIFOOBIX €€ MPOSIBIICHUSIX.

PaGotark Opranuzaiuu, KOTOpOMY MPU BBITIOTHEHUH JTOJDKHOCTHBIX 00sI3aHHOCTEN
npenyararoTcs (B ToM 4ucie, IpyruMm pabotHukoMm OpraHuzanuu) MOJapKA WU
WHOE BO3HArpaxaeHue, Kak B MPSIMOM, TaK U B KOCBEHHOM BH/I€, KOTOPbIE€ CLIOCOOHBI
MOBJIUATH HA MOATOTABIMBAEMbIC U (MJIM) MPUHUMAEMbIC UM PEIICHUSI WK OKa3aTh
BJIIMSIHHME Ha €ro AeiicTBUs (0e31eCTBUS), TOJKEH:

e OTKa3aTbCA OT HHUX W HCMCAJICHHO YBCAOMHTL CBOCro HCEIIOCPCACTBCHHOI'O



pykoBomuTenss W mpeacemarens Komuccuu TmO  TPENOTBPAIICHHIO U
ypEryIMpOBaHUI0 KOH(MIMKTa HWHTEPECcOB O (hakTe MPEeIoKESHHs ToJapKa
(BO3HarpaxiaeHus);

e B Cllyyae, €clid MOAApOK WM BO3HArPaKJICHUE HE MPEICTABIAECTCS BOZMOKHBIM
OTKJIOHUTh WJIM BO3BPATUTH, MEPENATh €ro C COOTBETCTBYIONICH CiIy)keOHOM
3amucKoM  pykoBoauTento  OpraHuzanuu/TeHEpaTbHOMY  JAUPEKTOPY/IIUILY,
OTBETCTBEHHOMY 3a IpOPUIAKTUKY KOPPYIIIHMOHHBIX
MpaBoOHapylIeHuU/Ipencenarento  Komuccnn 1m0 MPEAOTBPAIICHUIO U
YpETyaupOBaHUIO KOH(PINKTa HHTEPECOB.

Pemenne B OTHOLIEHWHM NOJMy4EHHOTO ItoAapka IpuHumaercs Komwmccuen mno
OPEJOTBPAIICHUIO M YPETYIUPOBAaHUIO KOHQIMKTa HMHTEPECOB B MOPAJIKE,
yCTaHOBIICHHOM  [lomoxkeHMeM O  KOMHCCMM 10  NPEOOTBPALICHUIO H
YPETYAUPOBAHUIO KOH(IIMKTa HHTEPECOB.

ObJ1acTh NPUMEHECHUA

HaCTO}IHIGG ITomoxeHne gBIIETCS  00s3aTEIILHBIM I BCECX pa6OTHHKOB
OpI‘aHI/IBaI_[I/II/I, €C ITOUYCPHHUX O6H_[€CTB/ IIOoABCIOMCTBCHHBIX OpFaHHBaHHﬁ.

Hacrosimee IloJioxkeHne MOMJIEKUT NMPUMEHEHUI0 BHE 3aBHCHMOCTH OT TOIO,
KAKUM 00pa3oM mepeJalTCcsi /eJiOBble MOJAPKH M 3HAKH [1eJ10BOI0
roCTeNPUUMCTBA - HANPAMYI0 MJIHM Yepe3 MOCPEeIHUKOB.
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